
 

NEOGOV: OSHR: HR Users; Sequence to Create the Requisition, Exam Plan 

and Job Posting in NeoGov  
 

Proceed in the order shown to link requisition(s), the associated posting and applications 

received within an exam recruiting plan: 

 

 OHC - a. Create 
new Requisition, b.

specify Hiring Managers 
to receive referred 
applications and c.

designate any approvers

 INSIGHT - a. open approved 
requistion and b. assign 

recruiter c. who then creates 
Exam Recruiting Plan from open 

requisition within their 
individual My HR screen 

 INSIGHT - Post position 
from within Exam Recruiting 

Plan; once removed from draft 
status, applications arrive in 

the exam recruiting plan  

http://www.oshr.nc.gov/


All exam recruiting plans require an associated posting - to enable receipt and evaluation 

of applications within the plan - and a requisition - in order to produce a referred list. 

Free floating postings outside an exam recruiting plan and exam recruiting plans without 

a requisition must be repaired in order to move forward.    


